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+ Subscriber ID Forgot Password
Click this link in case you
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NOt? that both password. You will be
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sensitive address. The password
will then be sent to you.
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v7 Overview

The Logo Panel T s s
Appears at the top of all st - = - O] 73 Osowts lFeetes Jrmey | 5y o B
application screens. lItis
used to display universal
information and controls —_—

. e (e LI s 2 o (b .y et K riar i m | I™ e R
that should remain
available to the user at Main Menu - Drop 68 Saah Al UGS P ———
all times I :?:T.r:l.l.r..r.- [Freae =] m |h.r-...'.-: Totak 47 Lises:d Dok § PO et
Menu Panel
Contains a menu tree Jrr i Tem—— T
that links to a variety of e
configuration and data o
entry screens
Front Page Tabs
Area where the day to
day procurement
routines are managed.
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Hilton >
Supply Management-

© 2002 Birch Street Systems




v7 Overview > Le > Logo Panel

The Logo Panel
Appears at the top of all
application screens. lItis
used to display universal
information and controls
that should remain
available to the user at
all times
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v7 Overview > Le > Logo Panel

Home - Logout
User Name : M
The name of the user Fia Eck W Click to return to the é Click to end the current
~=4 - <« homepage displaying the - & = user session

currently logged into the
system

catalog tab

Hillon
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Company List
Allowing a user to select T 4 4
the company for which

he or she is conducting
business during a given
work session.

Hide Menu
Click to alternately show @
or hide the Menu Panel

Help

Click to launch a
submenu containing the
following options for

My Settings accessing online help:

Click to launch the My * Help on This Screen

Settings entry screen. * Help on Help

Format in which currency * Help Search

is displayed, the format & .
in which dates are [

displayed, and define

general user preferences Tutorial , l
such as password and Click to launch Online ¢
& o Tutorials | @ prnes

user name, email
addresses, etc.
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a Sagence Systems - 14 Menu - Microsoft Internet Explorer
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JFiIe Edit Wiew Favorites Tools  Help

| smBack - = -

Search All Catalogs I Box Shopping Cart
[Frocucts =] | Y ([new:23  Total:37 Lines:6  Total: § 790.70

Select Free Form ftem

¥ oA+ i

Catalog Name

Frantoni's Beverages and Spirits
General Merchandise
HSM Master

Front Page

Area where the day to
day procurement ¢
routines are managed.
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GlObal SearCh -'§5agence Systems - 14 Menu - Microsoft Internet Explorer l ;IQILI
Select the SearCh |J File Edit ‘iew Favorites Tools  Help |
Category from the drop_ Il cpack ~ = - @ [31 3| @search [EFavorites (BHisary | B S W =
down list. Enter the text
corresponding to the
selection and click Go to
. , _
perform the search. The o
. Search All Catalogs InB Shopping Cart
S.earCh results will be [Procucts =] | [ 6o | Now:23 Totak37 Lines:6 _ Totak: § 790.70 v ara
listed below. The search
options are: ' ' ' '
* Products
* Categ_orles Catalog Name
® SUpp“erS Frantoni's Beverages and Spirits
General Merchandise
HE Master
InBox
Displays Number of new
and total messages. ®
(access your Inbox by
clicking on the InBox
Tab)
Shopping Cart
Summary
Number of items (if any) @
|
and current value of your (EToms [ B ot Y

shopping cart.

@
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]I-i-nj-l.. & g - 1 M@ - Mo rean® i edeed Fplesss
Catalogs A SRer T R
Lists all available Wbk + = - ) 21| Pyt [gbweres [Pty | 54y ab ol
catalogs. Drill down into g
specific catalogs and
search for products here.
Order Guide I|dmh“j-:hm [ 6o | :I_E_‘.H Talat 37 E:“:]:_rmlﬂm.num S

Define frequently
purchased products and
place them here for quick
access. This is your

‘ H ’ Erantar's Beveramss Spinls
favorite folder P mmww

HEM kiails) |

Cart

Move items you want to
purchase to your cart as @
you go through the

product lists.

Approval

Review and approve
purchase orders and
InBox requisitions.

System and document
status notifications arrive

here. PO REQ ]
!;,3 Edit, Print and submit Submit your Requisitions g 0 Lol it
from here. @— or convert them into o—

purchase orders
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Menu Panel

Contains a menu tree
that links to a variety of
entry screens and
configuration data.
Depending on the user
privileges, the menu tree
might differ.

By clicking on the ‘+’ sign
next to the menu header
you can expand the
menu.

@
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v7 Overview > La > Menu Panel

1 o5 [lndaie - il Diml eenet Faglasss

Pl [ Ve Feodss Toole  dslp

MyMenu St - = - 1 4 Deera wfwoiss (Jhasy - o W (5

* My Settings
Opens a screen that
let’'s you manage your
user profile (explained

Main Manu - Dvop 8§
later on) ilanbiai
* View Log _ SR
Open a screen that s V7 Procurement

Crate s P Contains links to pages
that let you manage
aspects of the
procurement process,
such as Creation of PO’s
or Requisitions. If you
have the appropriate
privileges you will also
find a link here that takes
you to the Approval
screen to manage the
approval of POs and
Requisitions.

shows all documents
you have created.
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available for
Purchase Orders Pt PO | Fscowe K
Requisitions mm , R
Receiving and e 1
Personal Settings. They Sewsh Toct. | s
can be accessed via — e a—
e The Menu Panel
« The Logo Panel or * | I | oococessans M meeruiated et ot
+ From within the 1 | B oy L s e Aarssumart A 1o
FrontPage Tabs
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We will use the i e M ‘%
Purchase Order Entry
Screen to illustrate the
Layout Hilton
CESE Aiach | Ml S g w0 Fidin1
L
Action Buttons Bt ; -
Depending on the type of __ Pegwrstberyans  fmavie [
screen, choose from a -— rosus [Fnanee N Logo Panel
variety of actions Sptr W The Logo Panel menu is
s g extended with sever
Srazy nupplsr 13 P i R o T . . .
e e viewing options —
siimant- | Click on ‘Hide Logo’ ...
Agcmazina ||
ty o=
Data Entry Section e B =
Data is captured on a w e
variety of screens — — A
divided in different Tabs g ———
Frmd ||
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Bre A= =] 21
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> Entry Screens
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has been reduced to the N 0T T T R 4

Menu bar. Bring back the
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> Entry Screens

| mia Dl Vs Faoritss  Tooke el

As opposed to a single Whiors Arilifgeen Hem lmTerme Muhlslbes  BeSefioo  Hels el Show Leos ] s [
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v/ Over

The Vertical view

combines list and entry
view with a vertical split

F i snaes halei - Biceiisall balesae apie s

> Entry Screens

Activate the ‘Horizontal’

radio button...
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v7 Overvi > Entry Screens
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v7 Overview

ventions and Data Entry > Fields

If you click on the
exclamation mark icon a
message will display that @—

Required - Indicates a field that must be populated with data before
the document may be saved.

tells you why the data is
invalid

Invalid Data - Indicates a field containing data that has failed one or
more validation tests tied to that field. A document containing one or
more of these indicators may not be saved.

Date Shortcuts

The following shortcuts v Check Box - Used to indicate a yes or no (true or false) response.

can be used to type

dates: — Date Box - Used to select or enter a calendar date. The specific
J e date format may be defined via My Settings.

t Today ) ..

+#  today + # days Drop-down from Company Data List - Used to limit the values

+#m today + # months
+#y today + # years

Where # stands for any

| Select Entrw:.f/u

available for entry. The user must select a predefined value from the
list of available options. The values present are those contained
within another database table. Click on the rightmost icon to display
data related to the selected value

natural number.

Refresh
Click this button to

Lookup - A lookup enables the user to locate and retrieve the data
that will be inserted into the specified field of the current document.

refresh the list, e.g. when
you expect an entry you
just made to show up in
the list.

../

Q Manual input is possible, however, any value entered by the user is
validated against the contents of the foreign table.
/ Primary Key - The key icon serves as a button to initiate the Quick
[iriew] €, Load function. Type the value in the pop up box to retrieve the

corresponding record.

Hilton
Supply Management-
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v7 Overview

Tutorial
Links to classroom and @

Getting Help

online training material

Help Link
Content sensitive help
will allow the user to

receive help about the e

screen currently
displayed.

The application is
equipped with an
extensive array of
online help
functionality

Hilton
Supply Management-
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Ldeaah e d |
Ackdrmns w1 |
cay |
s | il
m |
Field Help
Right click in a field and
#mf select ‘Show Field Help’
from the menu to display
information about a

[«

&l specific field £ el o
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v7 Overview Box Management

T Sagenne Spatrme - 1i Mens - Ficrsant Insmet Cuslares
InNBox Pla [ wa Paedsr Tool  Felp
All notifications related to dibe - = - @ 1) A Qe oot uey - w B
the system and @
document status can be Hilton
viewed on the InBox Wiioee s Mbgmaen |2 Hiton danden nn nstsesnien o =] I edere Wm0 s Teims My Meibes  Myfoloes  Uels  Tepid sl
screen.

Main Menw - Drop 66

L Ll

T Btopging Cad
Lozt 3 Wodal § 125, 3000W

|
Bt 71 Talak 28
L

SV Adbmimind s

Access via Tab

To access your InBox
click on the
corresponding Tab. This
will launch the InBox in
the FronPage view.

Frantam's Bewrape el Sl

Wstert| | CE) 88 || ko | @hecus | et | gl oved (@) sagene. [ soon.. | o | [l R A waew
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v7 Overview Box Management

E N A - e - e ol iriEinet F gl

The Inbox Tab contains e N P Tl T
a table of all your Qatah x o - P[] 2} Dysers [alPwories  (PHtmwy
messages.

HramdB

SEarifi AN Calad (g [l =)

| 2= 2me j:

Filter

Use the drop down list to
filter your messages.
These are your options:

ez PigvEsi e BTl lims SEARELN

Sy [y | BE '!I w
* Unread Sawrth Tad: || =
* Read P b o | { Perves 130t 33 doaarsd
¢ Outbox BN | o v Fcr v somn chvpprrsvmnd. PO HUMET 00000000011 g PO |Worresd
b Recycle Bin m o FEG tma been sprrend. FED_MMOETY: DOOODO00ON0002S Ha T e [T
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v7 Overview

The Inbox Tab contains
a table of all your
messages.

View
Click the ‘View’ button to
display the messge.

Hilton
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Box Management

T o N T T e e ]

D ssaere Spiem

Fla Edd Ve PFovoiled Tooh  Help

st - HramEE

un
el

|
Main Menu - Drop 68§ Baanirt AN il o &
11 g |fmadizen =] |
¥ =il
= W Akminiwin fron

G 5] A Dsests [slPevoies (i

|2 i s i ] P T e (e e :I

B LR e FEwis o8 Sep

ST T |

|irredin bee | Sgvences Sm

ez PievEsi Fesi Lagi iiss B

Sewchioen [ E

Sawrth Tad: ||
Pt of |/ Feraesl 15000 35 oa

m Vo P B0
m o PG fma b 1

WlER vionm Buper MO bt &

g By P bt

| LS 8 Yo s PO s

ey “am Mrps PO biwn
ETH oo o | IR
| m Vonar Buyer PO b ] Dot

[

I locl vt

23 © 2002 Birch Street Systems




v7 Overview rsonal Settings

B et b - i el D eeist T gl
Personal Settings P E e Peots Tak el
The My Settings section ek s = - Q[ Y Qs jreors Py D o wl o
is used to maintain user
related information such
as username and

r:" 4l o U O T AT e (s

password. ———
Main Wanu - Dvap 6§ Buaieh Ml Caiakips [0 ehiisiog Cad
[ [Poscn =l[ ~ EEl ||seswi Toestn Lines?  Toisk § 15220
resine Incamdanrs
Access
To access your personal Crawie & Hoguisfiam

Craas & PO

settings either click the
link in the logo panel
menu or in the menu
panel. The my settings -
screen will launch in a
new browser window.

Eviloni Beserapi afed Spifs
Gaaerg| Mercharadmg
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v7 Overview

B

Personal Settings

Fia [k Ve Favoriss Toole velp
il =

an)
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Apply:

Click here to save your
changes. You must click
this button before you
close the My Settings
window for the changes
to take effect.

Print:
Print a copy of your
current settings.

|

Exiting
When you’re done
editing your personal

wae [T 7
Lo reere B
Patgwedd o
Fwity pemawrad I

Firzd raarw  Jlarg

ke il

Lisi fi  gprysn

Full réare | Ly bl Nguryen

Listt g dls  [NEFIBCOBI A 29247

Enagend el hargsa  [NENAINIIINITOE

GEes copy ol pEnl reRnEgen @

[y Pas dwdey e @008 i
il ek [

settings, close the
browser window to return
to the prior screen

@

Hilton

Supply Management-

25

© 2002 Birch Street Systems




