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Supply Management-

Chapter 9 — Supplier Catalog
Maintenance

Offline Maintenance
e Export and Import

Online Maintenance

e Setup Individual Items
e Manual Price Update

e Auto Price Update



Catalog Mainte > 2 Approaches

Offline Maintenance via Export and Online Maintenance
Import

The system provides the ability to maintain catalog
Catalog Item Export and Import are available from the item data via online maintenance screens. functions
Catalog Tab on the front page. Generally suppliers will are available for online catalog maintenance:
maintain their catalog content via export and import. If 1. Setup Individual Items Within a Catalog
they want to make a change the will export the item 2. Manual Price Update for Price Regulated Suppliers
data. Make the change in the spreadsheet. Then 3. Auto Price Update
import it back into the system. 4. Update Auto Price Event Status (non-regulated)
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Catalog Mainten: > Export & Import

Offline Maintenance via Export and
Import

Catalog Item Export and Import are available from the
Catalog Tab on the front page. Generally suppliers will
maintain their catalog content via export and import. If
they want to make a change the will export the item
data. Make the change in the spreadsheet. Then
import it back into the system.
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Online Maintenance

The system provides the ability to maintain catalog
item data via online maintenance screens. functions
are available for online catalog maintenance:

1. Setup Individual Items Within a Catalog

2. Manual Price Update for Price Regulated Suppliers
3. Auto Price Update

4. Update Auto Price Event Status (non-regulated)
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Catalog Mainten: > Export & Import

Activate the ‘Hide Menu’ m. O T G Ex

check box. | gk - = Q1] 3} Dsesch aFeie (JHie - w4

NOTE: this box can be
checked by default by »F——

defining the PO Hid] Ui [12- Escetert waeiere %]
corresponding Saiwih A1 Calmigs ”-_&:_
preference in the ‘My [Free BEcutontiision B ||haes  voucs

Settings’ section

Catalogs Tab
Click the Catalogs Tab ﬁtﬁﬁs
and locate the Export el Bk <
and Import buttons just pap—,

below the tab.

5

Catalog Content
These are the catalogs
that contain the
suppliers products. Click @—
on a name to drill down

into the catalog structure
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Catalog Mainte

Export qsﬂﬁmﬂ-%ﬁ—JE@
Generally suppliers will | itk ~ 55 Y0 O} Eysednh e’ (grny 55 o i =]

maintain their catalog via

exported file can be Hilton

opened in Excel and o 2 P e A S e S R T B By
modified. The export Sauih 1 Cumigs e

format is CSV. The [Frem B[Ecatantieien T ”"“" Toats |

supplier can choose from
a fixed set of export
templates.

Crarn Whschanhies
HETd Wiaptm
Hulal Bediirg

diiniary Whils Sils

Limitad Cora il Machendeg

To start the export
procedure, click this o—
button.
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Catalog Main

<3 Export Filter - Microsoft Internet Explorer

> Export > Templates

J File  Edt “iew Favortes Toolz  Help

Choose from one of the
templates from the drop

down list. The different
GO
[T Save Fiter Selection As

templates each
represent a unique set of

columns to be exported,

Open Existing Fiter Selection

Help
~| Filter Cr'rterial.&ll Columns *I

*Price Update
*Supplier FE&B

depending on the nature
[

of the planned
modification of the data.
For example if the
supplier intends to
update prices, the “*Price
Update’ template is most

suitable.

Choose the “*Price
Update’ template.

Hilton
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Catalog Maintena > Export > Filters

R Export Filter - Microsoft Internet Explorer

Help i A J Fil=e  Edit ‘“iew Fawvortes Toolz Help
There is extensive Help —
available for the Export g
feature. Click the ‘He|p’ mm Help
||nk T Save Fiter Selection &= |*Price Updste
’ Cpen Existing Fitter Selection I*Price Update j Fitter Criteria IAII Columns 'I
Add fiter criteria if ywou wish to limit the products to be exported. Use no fiter criteria it you wish to export all of your products.
Attributes Sort Direction (S)':(I;ter Filter Type Filter Value 1 Filter Value 2
= tem number I 'I I 'I IDD not Filker 'I | Q | Q
¥ Product name I LI I j IDD not Filter LI I |
¥ Product desc I LI I ;I IDD not Filker LI | |
¥ Prod expires I ;I I ;I IDD not Filter ;I I E | E
= will break case | =l 1 =l Joornctriker =l [Select Eney =] | Select Ertry =
F tems PEer case I ;I I ;I IDD not Filter ;I I |
. ¥ Price UoM cod - - Do not Filk -
The Price Update rioe LOM ook | g = loorcreer o] a Q
= win order oty I ;I I ;I IDD not Fiker ;I I |
template has a |7 Unit price I LI I j IDD not Filter LI I |
predefined set of F Tier 2brkaty | [ E [conotriter =] |
columns that cannot be P Tier2price | H [ = [corarrer = | I
changed. However, the — 7 Tier 2 mutiply | = [ =l [conctFiker =] I
result set can be sorted = Terswrcaty | = 1 =l [oenetriter ] ] |
and/or flltered on a :i Tier 3 price : i : jl :DD not Fiker i : :
W Tier 3 muftiply = = Do not Filter =
column level. I Price eff date | =l [ =l Jeonotriter =] ] 1 mE
¥ Price end date I ;I I ;I IDD not Filter ;I I E | E
¥ cCategory ID | =l =l [oonctriter =] ] | O
-]
|&] Done |_|_|‘ Intermet i

@
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Catalog Maintena > Export > Filters

Export Filter - Microzoft Internet Explorer

Sort Direction | Eile Edit wiew Favoites Took  Help

Define whether the data =
will be sorted in o—— - Help

ascending or descending I |save Fiter Selection 5 FPrice Upaste

order. Open Existing Fitter Selection [*Price Updste =] Fitter criteria [21 Columns =]

ITEM EXPORT

Addffiter criteria if ywou wish ta limit the products to be exported. Use no fiter criteria it you wish to export all of your products.

Sort
Order

Attrinuies Sort Direction Filter Type Filter value 1 Filter Value 2

I tem number Iﬁ Iﬁ Im | |

¥ Product name | =l Joonctriter =] |

¥ Product dese  |Descending | =l JoonctFiker =] |

¥ Prod expires I ;I I ;I IDD not Filter ;I I E | E
= will break case | =l 1 =l Joornctriker =l [Select Eney =] | Select Ertry =

F tems PEer case I ;I I ;I IDD not Filter ;I I |

¥ Price UOM code | =l =l [ponctriter =] ] | O
¥ minorder oty | = =l [ponctriter =] ] |

|7 Unit price I LI I j IDD not Filter LI I |

¥ Tier 2brk gty | =l El [eonctriter =] ] |

¥ Tier 2 price | =l =l [ponctriter =] ] |

I Tier 2 muttiphy | =l =l [eonctriter =] ] |

IF Tiersbrkogty | = =l [ponctriter =] ] |

¥ Tier 3 price | =l 1 =l JoonctFiker =] |

¥ Tier 3 muttiply | = =l [ponctriter =] ] |

¥ Price =ff date | =l =l Joornctriker =] E EE
¥ Price end date | = =l [ponctriter =] ] T T
¥ cCategory ID | =l =l [oonctriter =] ] | O

N

|&] Done |_|_|‘ Intermet

@
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Catalog Maintena > Export > Filters

3 Export Filter - Microzoft Internet Explorer
Sort Order J File  Edit iew Fawvortes Tools  Help
Define the order in which =
order your crlterla should T o Hetp
apply (even If there IS T Save Fiter Selection A= |*Price Update
Only one attrlbute) FOI‘ Cpen Existing Fitter Selection I*Price Update j Filter Criteria IAII Columns 'I
example if you want to
|00k at ace rtaln prlce . Add filter criteria it wou wish to limit the products to be exported. Use no fiter criteria it you wizh to export all of your products.
range and Wlthln that Attributes Suni D e (S)':(I;ter Filter Type Filter value 1 Filter Value 2
sort by Item number,
h . = tem number I 'I IDD not Filker 'I | Q | Q
c toose ) ; . ¥ Product name I vI IDD not Filter LI I |
1S for the Unlt PI’ICG and ¥ Product desc I 'I IDD not Filker LI | |
2nd fOf the Item number |7 Prod expires I vI IDD not Filter ;I I E | E
IZ il bresk case | -1 |oonot Fiter =] [Select Ertry =] | Select Ertry =
F tems PEer case I ;I I ;I IDD not Filter ;I I |
¥ Price UOM code | =l =l [ponctriter =] ] | O
= win order oty I ;I I ;I IDD not Fiker ;I I |
|7 Unit price I LI I j IDD not Filter LI I |
¥ Tier 2brk gty | =l El [eonctriter =] ] |
= Tier 2 price I LI I j IDD nat Filter LI I |
I Tier 2 muttiphy | =l =l [eonctriter =] ] |
IF Tiersbrkogty | = =l [ponctriter =] ] |
= Tier3 price I LI I ;I IDD not Fiker LI | |
¥ Tier 3 muttiply | = =l [ponctriter =] ] |
¥ Price =ff date | =l =l Joornctriker =] E EE
¥ Price end date I ;I I ;I IDD not Filter ;I I E | E
¥ cCategory ID | =l =l [oonctriter =] ] | O
-]
|&] Done |_|_|‘ Intermet i

@
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Catalog Maintena > Export > Filters

=8 Export Filter - Microzoft Internet Explorer
Fil=e  Edit ‘“iew Fawvortes Toolz Help
|
=
Filter Type = Help
Deflne What type Of f|lter ™ sSave Fiter Selection &s |*Price Update
Cpen Existing Fitter Selection I*Price Update j Fitter Criteria IAII Columns 'I
you want to apply.
Depending on which
f|lter you ChOOSG, SpeC|fy Add fiter criteria if ywou wish to limit the products to be exported. Use no fiter criteria it you wish to export all of your products.
one or two f||ter Values. Attributes Suni D eciion (S)':(Ter Filter Type Filter Walue 1 Filter Value 2
For example: if you are  temrumber || 1 I Q] Q
looking for prices ® = Product namg | = = I I
ranging from $X to $Y ﬁ Froduct dese | =1 A ' '
Choose the »  Prod expires I ;I I ;I I E | E
‘ y £ = will bresk case | LI | j |Se|ect Eritry j |Se|ec‘t Entry j
From/Through’ filter on _—
H H BMS PEr £ass I ;I I ;I FromiThrough I I
the unit price column ¥ Price UOM code | =l =l [oonctrmer =] | | O
and type V8.|U€S X and Y = win order oty I ;I I ;I IDD not Fiker ;I I |
in the respective value 7 Unit price I El [ = [conctriter =] ] I
fields. (Do not use $ = Terzbrkaty | = [ = [eonctriter =] ] I
Sym b0| ) = Tier 2 price I LI I j IDD not Filter LI I |
I Tier 2 muttiphy | =l =l [eonctriter =] ] |
IF Tiersbrkogty | = =l [ponctriter =] ] |
= Tier3 price I LI I ;I IDD not Fiker LI | |
¥ Tier 3 muttiply | = =l [ponctriter =] ] |
¥ Price =ff date | =l =l Joornctriker =] E EE
¥ Price end date I ;I I ;I IDD not Filter ;I I E | E
¥ cCategory ID | =l =l [oonctriter =] ] | O
-]
|&] Done |_|_|‘ Intermet i
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Catalog Maintena > Export > Filter Example

Export Filter - Microzoft Internet Explorer
J Fil=e  Edit ‘“iew Fawvortes Toolz Help
=l
Example = Help
The cu I’I’ent fllter T Save Fiter Selection A= |*Price Update
- - Dpen Existing Fitter Selection | *Price Update | Filter Criteria W
settings result in a set of ! =
products where the o
Supp“er W|” break a case Add fiter criteria if ywou wish to limit the products to be exported. Use no fiter criteria it you wish to export all of your products.
Sorted by |tem number_ Attributes Sort Direction (S)':(I;ter Filter Type Filter Value 1 Filter Walue 2
[ e number I—'I I—" W | 0] | Q
¥ Product name I.&Sn::ending LI I'ls:t j IDD nat Filter LI I |
¥ Product desc I LI I ;I IDD not Filter LI | |
+ ¥ Prod expires I ;I I ;I IDD not Filter ;I I | E
= will bresk case |.ﬁ.5cending LI |2nd j |= LI |Se|ec‘t Entry j
e = ;
¥ Price UOM code | =l =l [ponctriter =] ] | O
= win order oty I ;I I ;I IDD not Fiker ;I I |
|7 Unit price I LI I j IDD not Filter LI I |
¥ Tier 2brk gty | =l El [eonctriter =] ] |
= Tier 2 price I LI I j IDD nat Filter LI I |
I Tier 2 muttiphy | =l =l [eonctriter =] ] |
IF Tiersbrkogty | = =l [ponctriter =] ] |
= Tier3 price I LI I ;I IDD not Fiker LI | |
¥ Tier 3 muttiply | = =l [ponctriter =] ] |
¥ Price =ff date | =l =l Joornctriker =] E EE
¥ Price end date I ;I I ;I IDD not Filter ;I I E | E
¥ cCategory ID | =l =l [oonctriter =] ] | O
I-|
|&] Done l_ l_ |4 Intemnet i

@
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Catalog Maintenan

Saving Filters

If there is a specific filter
setting that you want to
save, you can do that by
removing the asterisk
(™), then checking the
box and naming the
filter. Existing templates
(marked with *) cannot

be altered, and therefore @—

need to be renamed.

Once you click OK, the
export will run and your
newly created filter will
be available in the drop
down list. Going forward,
you can alter it or delete
it.

Click ‘GO’ to execute
the file Export.

Hilton
Supply Management-

= EXport > Saving Filter Settings

R Export Filter - Microsoft Internet Explorer

J Fil=e  Edit ‘“iew Fawvortes Toolz Help
=l
Help
v feree Fitter Selection A= |Elreak Ca=e Filter I
Dpen Existing Fiter Selection I*Price Update j Filter Criteria W
ITEMN EXPORT
iter criteria if you wish to limit the products to be exported. Use no fiter criteria if you wish ta export all of yvour products.
Attrilntes Sort Direction (S)':(I;ter Filter Type Filter Value 1 Filter Value 2
= |tem rumber Iﬁ Iﬁ Im | |
= |Product name I.&Sn::ending LI I'ls:t j IDD nat Filter LI I |
[ |Product desc I LI I ;I IDD not Filter LI | |
I |Prod expires I ;I I ;I IDD not Filter ;I I E | E
= il bresk case |.ﬁ.5cending LI |2nd j |= LI |‘r’es j |Se|ec‘t Entry j
= |tems PEer case I ;I I ;I IDD not Filter ;I I |
= |price oM coce | =l =l [ponctriter =] ] | O
= |min order oty I ;I I ;I IDD not Fiker ;I I |
|7 Linit price I LI I j IDD not Filter LI I |
= |rier 2 brk aty | =l El [eonctriter =] ] |
= |Tier 2 price I LI I j IDD nat Filter LI I |
= |rier 2 muttiphy | =l =l [eonctriter =] ] |
I |rier sbrk gty | = =l [ponctriter =] ] |
= [tier 3 price I LI I ;I IDD not Fiker LI | |
I _|rier 3 muttiply | = =l [ponctriter =] ] |
¥ Price =ff date | =l =l Joornctriker =] E EE
¥ Price end date I ;I I ;I IDD not Filter ;I I E | E
¥ cCategory ID | =l =l [oonctriter =] ] | O
I-|
|&] Done l_ l_ |4 Intemnet i
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Catalog

Result

The result will be a .csv
file that can be opened
and modified in Excel.
Once you are done,
make sure to save the

file in .csv format again.

Hilton
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Catalog Mainte

| Fis [t Veea Faeisr  Tooly  Help

| dolah - == (D (1]} Deweh aifmss (HHesr Y- SE o

(D]
Hilton
L

Pk Hial Usmer [12- Exvetert Hotriess 1] e Mo Hains ay Bt bearn Eniy L
Sdnch Al i i n By
[Fragez = [ 00 | ||H-|-h‘r Tistak & |

Import
After making changes to
the spreadsheet, you can

import the updated data ml
Cuwes

To start the import
Procedure, click this ¢
button.

Hilton 14 © 2002 Birch Street Systems
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Catalog Mainten:

To start the import
Procedure, click this
button.

Specify the file type and
locate the file you want
to import and click
submit. Once the file has
been successfully
submitted you will get a
confirmation message.

All files that have
been submitted by
11:00 AM PST will be
available in the
system the next
business day.
Changes made by
Price regulated
suppliers however
will be available after
approval by Hilton

Hilton
Supply Management-
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| Fis [t Veea Faeisr  Tooly  Help

P H i Ueiarey i 1. Eanedeni Holededy =
Sdnch Al i i n By
[5= Bk ] | o | ||u-n.=..r. Tial &

Cai vy Mpine
Crarn Whschanhies
HETd Wiaptm
bl B dirsg
diiniary Whils Sils
Limiad Carsml Machandsg

FE N

15

© 2002 Birch Street Systems

i -




Catalog Mainten: > Online Maintenance

Offline Maintenance via Export and Online Maintenance
Import
The system provides the ability to maintain catalog
item data via online maintenance screens. Functions
are available for online catalog maintenance:

1. Setup Individual Items Within a Catalog

2. Manual Price Update for Price Regulated Suppliers
3. Auto Price Update

4. Update Auto Price Event Status (non-regulated)

Catalog Item Import and Export are available from the
Catalog Tab on the front page. Generally suppliers will
maintain their catalog content via export and import. If
they want to make a change the will export the item
data. Make the change in the spreadsheet. Then
import it back into the system.

T
et = = S Qe L re— | 2

3= [T o s
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Catalog Mainten: > Online Maintenance

Differences in Supplier Status

Depending on the relationship with Hilton, there are two different types of suppliers as
it relates to maintaining catalog items:

e Non-price regulated
e Price regulated

The Status affects the way prices can be updated in the system. For example,

regulated suppliers will update individual prices through a different interface than non-
regulated suppliers and price changes are made active by Hilton Supply Management.

Hilton 17 © 2002 Birch Street Systems -
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Catalog Mainte

Uncheck the Hide Menu
box.

Hilton
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= Setup Individual Items

| Fis [t Veea Faeisr  Tooly  Help
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Sdnch Al i i

n By
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Catalog Maintenance > <i=iitfoM lale \le [V RTEI1alS

E_:ﬁixr
Fis [t Vs Fasmisr  Toolp  lelp

| e - = 0 D [1]  Dseswh aFmes fHeer - E o Link

(D]
Hilton

From the V7 Procurement’
menu, choose ‘Setup
Individual Items Within a
Catalog.’
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Catalog Mainte = Setup Individual Items

] Ealige lnifinidiin] Bem e wllun o Datsled) - Waassi @l bl s T aplaie

| Fie [t Veea FPaeorisr  Tooly  Help

Click the ‘Vertical’ radio
button to display the list of
items.

Hilton
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Catalog Mainte = Setup Individual Items

] Ealige lnifinidiin] Bem e wllun o Datsled) - Waassi @l bl s T aplaie
| Fim Bk Veew Faexim Tocly el

()
Hilton

Use this screen to edit item
information. This screen
allows you to change item

X . . PR DR Hil e il Heile Py S iy Imtisin iy Lt T iy 7 Lis = Vermmal T Henostsl
information one item at a
time. All the fields Akarua Sewih [ ew | S | Savs [ prim | Sof Dofaitn
. . . gl Pyl Mad gl P BEfiegl i
assgmated with an item are i bk 0 ¥ o0 e . '
available from this screen if e S — Frozst o] r
you are not price regulated. s e i Procuct nas (|
- Frochuct sitecines a0 1. ] Frocurt expilion el | 1]
. . st
(Price regulated suppliers o S —
- 0T e dapd
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pI'ICE from thIS Screen.) “i.l'.l:ilﬂ:.ﬁuim lﬁ--;p-n-'nlnl—fl Sen ko M FF
(Wl i el Gy Pl b e r
et Blah el [ it Can Pacn
Vel Bankeds, Hng
o R por oans paci |
vl Mankeiy, Tewn Wl Ay g e paain b I Pewin mes I
Gra [ Cirsanions |
_.I
gl Filicew Jerisdy Sade
Eoarcayy Pillosy enamdy Sade
it b Cooo T ramry Sl v Mgy
Frocs Gumsd Jeramey' Sl
oz Gaswil Healoaa dwerry Saa
W Pyl d e i el
ﬂ-: . R Ve darasary Feis _lj:] - | _.J:J
] Do D e e

Hilton 21
Supply Management-

© 2002 Birch Street Systems




Catalog Mainte = Setup Individual Items

e . X S il Bems el o Cotaled) - Masssif Bl el Fapleis
If you are modifying an P A e s
item, choose it from the list —————
below by clicking on it's
name. The item will load in
the Entry (right) section of

oty © Lin ™ Varsesl T Hersosial

the screen. Aihnrged Seaich [ Mew | S | Smmiln | prav | S Detmie
'.-u:l.h Crhgm |u . +.| "" CEnrog o | i
aarch Teat | ] Prodet S0 H
Praduct s |
. Froifer nems oo sttt cea@ 0000 B Podcieprsiondds [ 000 W
Search your catalog items e ——
for a specific item. Specify TP —
a column to be searched PP ee—
(or search All columns), i | F— ol seiyera Uow - B
type a search text in the i TR p -
respective field and hit O
‘GO_’ Ay weght par canen b |— Partion sos |—.
LT | D |
|
The selected item loads in
the entry section and can g
be modified. by i
1 F
E i
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Catalog Mainte = Setup Individual Items

1 Teliig lifiaidinl Peme ‘Wl o Datsled - b s iifl Bal s 1 aplaim

Select an item. o | Vi Bl Ve Faeabe Tk Neb
‘Pl o i Gaidrm oy O Lied ™ Vapical 7 Harsmsial
Save/Save As
Important: Click the AR SEMh _ﬁmw
‘Save’ button to confirm o ‘r‘:@ =
S ® - CIRN Cotiog itom T8 | )
your changes. Click ‘Save A — R s
As’ to save the current P TPt - el fm———.
item under a new name. & ISP . — PO c— |
— M o quanily |
N [waiir Mankwin, Full l . —
Print Fvmire Mk i, g = : IE
rin [Wialur Bandetn, e WEN Fadl e dags
Click ‘Print’ to see a < S Price Do | o ki riyora UH
printer-friendly HTML -::I-::::':.: . i e
version of the entry screen. i hariaids Tl 1 1 I
Vel n Wbty Fom¥ ull Gpwsglpy camenm | | T
eitr ¥ e | e |
Set Defaults ik |
CI'Ck thIS button tO Set the o Guse il Healboars 2
current settings as defaults seheriigmg
for new items that are Pt Pl Jarury Gade
. . . [Ecareryy Fllow Jeramry Sels
created during this session. @ : : Loy
(If the browser window is Lottt SRR
closed, the defaults are AW PYoMciors sy S
cleared.) :i-l: LBrs eirvan Laniary Sals J.fl_..'ﬂ: . — __f_l
] Dt [ e
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Catalog Mainte

Item attributes

Further product attributes
can be specified here, such

as the product image.
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] Ealige lnifinidiin] Bem e wllun o Datsled) - Waassi @l bl s T aplaie

Item price e Won Yol ik

Prices can be changed @

manually by adding Hilton

- . H = i

additional price rows. O Mudorhies  Sow Dwisdie Helelos Erey 1 List 1 Verimal T jlananstal

(For tracking purposes, A St [Mew | Sove | Smudn | Pren | SofOmits |

historical prices should not Ll taman Mo ad e el q

be edited.) Semrch ot 28 _ :

- B Tead |—-;-_ = i r\-u.l.l ) +| Saadrhi Tard | i al e
P 1] & ANy | -FE] oF 5109 el [ET* ! b i : ; = 5 F_ ' et Fj.l_
- =i micn Fice i rleip Ficn mmal ripln Fice meing
R s oA [T 170 (HAnEL) L5 ]
Price Regulated el Mardeis, Pl E 120 | racoe; ditive
4 s Pankedn, I 3 i ) !

Suppliers Ve i
(Waliur Barwris, Gesan

Price regulated suppliers Hpim ey

will have display only ircabigrelt AR

access to this tab, since vl Mk, Twn i

. . g Pillcw
special price changg rules vl
apply. Individual Prices are watan Dowr
. el Dumsil .

updated with the Manual T — Click the ‘Add Row’ button. @—

Price Update procedure ”F:T-':fwﬁ

described later on. g Flow Saruy S
Eoarcayy Pillosy enamdy Sade
it b Cooo T ramry Sl
Frocs Gumsd Jeramey' Sl
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W POl g Jaie i i Tl
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Catalog Mainten:

To create a new price
record, specify the new
price and the effective
date. The end date is for
informational/ reporting

purposes only.

To set a date you can also
click the calendar Icon and
select a date from the
calendar pop-up window.

IMPORTANT: To make
changes permanent,
click the OK button to
save the detail record,
then the SAVE button to
save the record.

Hilton
Supply Management-

] Ealige lnifinidiin] Bem e wllun o Datsled) - Waassi @l bl s T aplaie
|t Bt ea P Tods ek

()
Hilton

PR e Hid] Dol i

listne  Maioveee 2 Soh [sisie feielom

= Setup Individual Items

T ke 7 st = Vermal T Henoostsl

Svaiued SpwLh

Eirat Praveun Mol Ll b BEnESH e

P 1] & ANy | -8E] OoF 5109 fiadel

whalhue Markein, i
sl Bankwin,
[walur Barkris
(ool Hadbet,
el Bk ety , T
Wl by, H
Wl Bk ey, Traanl ol
vl Mankeiy, Tewn Wl

Pl e 1 Smoa | prin |~ Sot s
) [ e jarice |

1i=E mice

Fice i rleip

Ficn mmal ripln

price entry.

I ™ & > 4 sewchonion [Fapen 8 Yosmented [ oo opssfi ai1 Rowsprpen ol
s Click ‘OK’ to save the new

CancE|

Trogrd A% dewy Sray

Prioe LKW FJ-

Lt e |

Prics evecies st [ I a

s Uit il HeRl S

v Pypacipeg

¥ = LR ST

gl Filicew Jerisdy Sade

Eoarcayy Pillosy enamdy Sade
it banr Doy iy Sooe

Foy Gumet Jerwsey' Tais

oz Gaswil Healoaa dwerry Saa
W PO i i Tl

Ajal

it . M S sy B =
L

e [ T [ Towa e i T |

Adicudnluslingnly 1 2 F %

Frige adusigen eenl | ] .r A% 8N

Pybos mmlmingsnd ol mlio r_.'_i -+ O 4 M W iF i

Fee inst ypdated an | O3 3 B B W a

m T ®m 3w WA
Wl |
| I Iraret
26

© 2002 Birch Street Systems




Catalog Mainte = Setup Individual Items

] Ealige lnifinidiin] Bem e wllun o Datsled) - Waassi @l bl s T aplaie

| Fie [t Veea FPaeorisr  Tooly  Help

Price breaks

Specify Price break
guantities and price ¢
adjustments on this tab.
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Catalog Mainten:

Specify the quantity where
a price break will occur.
Choose between a flat
amount adjustment or a
multiplier adjustment or
both.

Multiplier:

Enter a multiple of 1 here
to reflect a price change.
E.g. 0.95 reflects a 5%
reduction in price, whereas
1.05 indicates a 5% price
increase.

Flat Amount:

Enter a flat amount.
Negative values reflect a
flat price decrease and
positive values a
corresponding increase.

Click ‘OK’ to confirm
your entries.
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Catalog Mainte = Setup Individual Items

] Ealige lnifinidiin] Bem e wllun o Datsled) - Waassi @l bl s T aplaie

| P Fdb ews  Faemier  Tods ek

The price break you just )

entered is displayed here. @ Hiltom
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Bearch Teat 2 | (O~ &~ 4 temchcoisn [P 3 ¥ semnra | o pag ot Raws ot pa D

P 1] & ANy | -8E] OoF 5109 fiadel

e e

el Mankwin, Ml
valhue [Msnkeln, ling
(el Bankein, Twan
(walbar Barkrds, Ghsan
(Wl i el Gy
el Bk ety T

IMPORTANT: To make lin Bty Kirg This concludes the
changes to the item Wi Nt Foifi Individual Setup of
permanent, you need to i Items.
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Catalog Maintenance - |- s Update for Regulated Suppliers

This screen is used for
creating price records for
individual items that are
manually entered.

If you are a Price
Regulated Supplier, choose
‘Manual Price Update for
Price Regulated
Companies’ from the ‘V7
Procurement’ menu.

All price changes will be
considered pending
until approved (made
active) by Hilton Supply
Management. Once the
price changes are
approved, the price will
go into effect.
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Catalog Mainte > Manual Price Update for Regulated Suppliers

=
Manual price changes will | Pl Rt Ve Peerber o Nel _IRDI

be grouped in a Price )
Event. One Price event can @ | praac
contain multiple price [p—— Heie  Palemoss  Nele  Dsie Lo iy T Lo ¥ Wirtiest ( momizenns
change requests.
e e | i | pran |
fral Py W Ll b RETiERh
s HM
B Tead I o i
Pagrs 1491 1. Fwra ""'“'iu'“"‘ > el diescrpbon 3|

e nhry [ s repadion 1]
1. Enter a description for
this price event. [

2. Click the Catalog Item
price tab to define
individual price changes. g

Note:
The Status is Pending
price regulation
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= Manual Price Update for Regulated Suppliers

Catalog Mainte

=
Eﬁ%ﬂﬁfﬂﬂlﬂ:ﬂﬂ_%ﬂ
| Sl - s QD Dok ek i - bu
Type in the ltem# (SKU) Hfii(l'_;l'_)
0n
et Wedowioas @ Soln  Temid fieloso by Lt el T sl [l

and the new unit price as -
well as the price effective 4
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Catalog Mainten:

After you have added all
the items necessary, click
‘Save,” which will save the
event and send it to Hilton
Supply Management for
approval.

Click ‘OK’ to confirm. If you
want to include more item
price changes in the same @

O—

= Manual Price Update for Regulated Suppliers

=
| Tim Bt s Paewier  Tocli  Help E

| domaeh - = « (P [H] 3 Aseweh aFssuis [ dis Y SE o

an)

Winre Hial (Tvainer g

By dmings  Boin  Temid jieeiom L P TP R e R TR (o |

Ahiiies] ooty

Eedt Py Hand Lok piewy Fediegh)
Sewch Corwi [ -1 ¥
Smare Taad I L]

P 101 1 ) oo O8] o 0 Foaial =

event, click ‘Add Row’
again.

Hilton Supply Management
will review the Price event
and mark it either Active
(approved) or Inactive
(disapproved).
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Catalog Maintenanc

The Auto Price Update
screen is used by price
regulated and non-price
regulated suppliers to
change prices for a group
of items based on a
percentage.

Price changes made with
this screen will be set to a
status of "Pending” until
the price change is
approved either by HSM for
a price regulated supplier
or by a non-price regulated
supplier himself.

Click on the ‘Auto Price
Update’ from the ‘V7
Procurement’ menu.
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Supply Management-

= Auto Price Update

fie [l Wiss Foesisn  Took  Slek
ek = = - 0N A | DTearh iifeode Bheor e W

@

Hillon

Fes baen b ed [ 14 Famed Froed Sovvion Gagmsies 8] T~ wis st e iy Gamttinaly betw  Tolodisl  Lowss
Main Menu Saaich M Calalogs iz Eipw
E=r=rE || B3 [jwew:  vematin

Tid Pracaman head Ll Benegh
Sewchtet [

Pays 1 i 1 1 Bpees D0 0 parad

WY Bagrminesir. ow

Al Sishm T ]

Ehsss PO pEm

] D B Irisre

35 © 2002 Birch Street Systems




Catalog Maintenz

Scope of Auto Price
Updates:

)
Hilton

FRLDEE Rl BTl

Auto Price Updates can be
done for:

= Auto Price Update

timne  Bwiomhes  lele | |sisld Heledoan

M imiry T L 7 Wiwtien 7 Sowizenta

a) All your items.

b) All your items within a
specific catalog.

c) All your items within a
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ks prce updale e |

specific catalog and
category.

CITRE MY

Specify a name for the
auto update. @

a) All Item Update
Check this box to update
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Faicw ol YWalues
O - |
Fos erieckem @[ 9
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2

all your item prices in all
catalogs.
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Catalog Mainte = Auto Price Update > All Items

Multiplier e G Vs Pk To Heo
Define a multiplier, e.g. ——— — pa—
1.05 for a 5% price o—|—
increase or 0.95 for a 5% Hilton
price decrease. FieiTre bl x MiTral fiems  Mwiswnss el s eislosn W pmiry T i F ymriics  Borizeote
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Example Hiryy buaw s IW
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Catalog Mainte

= Auto Price Update > All Items

| Fim [ Vews Fawwdbs Tool Help

Save
You have to save the event
before you can execute the i Hems — Mwiemnes  Hel  Tsiood  Haskosn T pmiry T L F ticsl 1 mteern
price update. Reload the @ TR
record from the list on the Frak Prian Hek sk e Pikcunmd
left. o [0 3 v | (T, iy .
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wh(;ch will generattra] a price g s [ -
up ate. event. In the case T .
of a price regulated v aanprica (BN T
supplier, the event will be
sent to Hilton Supply o
Management for approval.
Non-regulated suppliers
will need to activate their
own new prices. (See next
slide.) :
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o1zl (oo MV T[] (=1 Ea [ =B=NAULO Price Update > All Items
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(Price Regulated Suppliers
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option.)
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Catalog Mainte = Auto Price Update > All Items

C||Ck on the pnce event nﬁlnuhl miesl EIHHJI livteinesl [ aplisei
that you need to activate. @
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Catalog Mainte = Auto Price Update > All Items

| Fie [t Vewa Faeorier  Tooly  Help

After you have updated the )
status, click the Update Hilton

button to confirm your o— " Hehe  MySemes  Bow  Dell fadeboss T by T LI Verbmsl T Hepastsl

change and close the ..,:,,5..;,2._.—4 [ Listlaiy |

screen.
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Catalog Maintenance > A\ljie} Zf(e=HUle[e 1=

To return to the Auto
price update screen, click
on ‘Auto Price Update’
from the ‘V7 Procurement’
menu.
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Catalog Mainte

To update all items within
a specific catalog, check
the ‘Include all catalog

= Auto Price Update > Catalog
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Catalog Mainte = Auto Price Update > Catalog
FW?EE"_%@

Specify which catalog you
want to update. Note that
the field has become

required. Click the o
magnifying glass to display ks ioteer it
a list of all available i
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Catalog Mainte

To update all items within
specific categories, click

= Auto Price Update > Categories
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the Categories tab.
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Catalog Mainte = Auto Price Update > Categories
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Click the ‘Add Row’ button. Hilton
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Catalog Maintene

Click the magnifying glass
to select a category from a
list of all available
categories.

Note: Enter a catalog on
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the Auto price update tab @
to limit the list to one
catalog.

Double click on a category
name to select it.
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Catalog Mainte = Auto Price Update > Categories
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Catalog Mainte = Auto Price Update > Categories
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If you want to include )
other categories in this Hilton
update event, click ‘Add L OTE e MILTE
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multiplier will apply to all
selected categories.
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Proceed as described
under ‘All item update.’
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