
Chapter 9 – Supplier Catalog
Maintenance

Offline Maintenance
• Export and Import

Online Maintenance
• Setup Individual Items
• Manual Price Update
• Auto Price Update

Note: To advance from slide to slide press your Page Down key 
Or the right button on your mouse



© 2002 Birch Street Systems2

Catalog Maintenance > 2 Approaches

Online Maintenance

The system provides the ability to maintain catalog 
item data via online maintenance screens.  functions 
are available for online catalog maintenance:
1. Setup Individual Items Within a Catalog
2. Manual Price Update for Price Regulated Suppliers
3. Auto Price Update
4. Update Auto Price Event Status (non-regulated)

Online Maintenance

The system provides the ability to maintain catalog 
item data via online maintenance screens.  functions 
are available for online catalog maintenance:
1. Setup Individual Items Within a Catalog
2. Manual Price Update for Price Regulated Suppliers
3. Auto Price Update
4. Update Auto Price Event Status (non-regulated)

Offline Maintenance via Export and 
Import

Catalog Item Export and Import are available from the 
Catalog Tab on the front page.  Generally suppliers will 
maintain their catalog content via export and import.  If 
they want to make a change the will export the item 
data.  Make the change in the spreadsheet.  Then 
import it back into the system.  

Offline Maintenance via Export and 
Import

Catalog Item Export and Import are available from the 
Catalog Tab on the front page.  Generally suppliers will 
maintain their catalog content via export and import.  If 
they want to make a change the will export the item 
data.  Make the change in the spreadsheet.  Then 
import it back into the system.  
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Catalog Maintenance > Export & Import

Offline Maintenance via Export and 
Import

Catalog Item Export and Import are available from the 
Catalog Tab on the front page.  Generally suppliers will 
maintain their catalog content via export and import.  If 
they want to make a change the will export the item 
data.  Make the change in the spreadsheet.  Then 
import it back into the system.  

Offline Maintenance via Export and 
Import

Catalog Item Export and Import are available from the 
Catalog Tab on the front page.  Generally suppliers will 
maintain their catalog content via export and import.  If 
they want to make a change the will export the item 
data.  Make the change in the spreadsheet.  Then 
import it back into the system.  

Online Maintenance

The system provides the ability to maintain catalog 
item data via online maintenance screens.  functions 
are available for online catalog maintenance:
1. Setup Individual Items Within a Catalog
2. Manual Price Update for Price Regulated Suppliers
3. Auto Price Update
4. Update Auto Price Event Status (non-regulated)

Online Maintenance

The system provides the ability to maintain catalog 
item data via online maintenance screens.  functions 
are available for online catalog maintenance:
1. Setup Individual Items Within a Catalog
2. Manual Price Update for Price Regulated Suppliers
3. Auto Price Update
4. Update Auto Price Event Status (non-regulated)
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Catalogs Tab
Click the Catalogs Tab 
and locate the Export 
and Import buttons just 
below the tab.

Catalogs Tab
Click the Catalogs Tab 
and locate the Export 
and Import buttons just 
below the tab.

Catalog Maintenance > Export & Import

Activate the ‘Hide Menu’ 
check box.

NOTE: this box can be 
checked by default by 
defining the 
corresponding 
preference in the ‘My 
Settings’ section

Activate the ‘Hide Menu’ 
check box.

NOTE: this box can be 
checked by default by 
defining the 
corresponding 
preference in the ‘My 
Settings’ section

Catalog Content
These are the catalogs 
that contain the 
suppliers products. Click 
on a name to drill down 
into the catalog structure

Catalog Content
These are the catalogs 
that contain the 
suppliers products. Click 
on a name to drill down 
into the catalog structure
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To start the export 
procedure, click this 
button.

To start the export 
procedure, click this 
button.

Catalog Maintenance > Export

Export
Generally suppliers will 
maintain their catalog via 
export and import. The 
exported file can be 
opened in Excel and 
modified. The export 
format is CSV. The 
supplier can choose from 
a fixed set of export 
templates.

Export
Generally suppliers will 
maintain their catalog via 
export and import. The 
exported file can be 
opened in Excel and 
modified. The export 
format is CSV. The 
supplier can choose from 
a fixed set of export 
templates.
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Choose from one of the 
templates from the drop 
down list. The different 
templates each 
represent a unique set of 
columns to be exported, 
depending on the nature 
of the planned 
modification of the data. 
For example if the 
supplier intends to 
update prices, the ‘*Price 
Update’ template is most 
suitable.

Choose from one of the 
templates from the drop 
down list. The different 
templates each 
represent a unique set of 
columns to be exported, 
depending on the nature 
of the planned 
modification of the data. 
For example if the 
supplier intends to 
update prices, the ‘*Price 
Update’ template is most 
suitable.

Catalog Maintenance > Export > Templates

Choose the ‘*Price 
Update’ template.

Choose the ‘*Price 
Update’ template.
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The Price Update 
template has a 
predefined set of 
columns that cannot be 
changed. However, the 
result set can be sorted 
and/or filtered on a 
column level.

The Price Update 
template has a 
predefined set of 
columns that cannot be 
changed. However, the 
result set can be sorted 
and/or filtered on a 
column level.

Catalog Maintenance > Export > Filters

Help
There is extensive Help 
available for the Export 
feature. Click the ‘Help’ 
link.

Help
There is extensive Help 
available for the Export 
feature. Click the ‘Help’ 
link.
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Sort Direction
Define whether the data 
will be sorted in 
ascending or descending 
order.

Sort Direction
Define whether the data 
will be sorted in 
ascending or descending 
order.

Catalog Maintenance > Export > Filters
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Sort Order
Define the order in which 
order your criteria should 
apply (even if there is 
only one attribute). For 
example if you want to 
look at a certain price 
range and within  that 
sort by Item number, 
choose:
1st for the Unit Price and
2nd for the Item number.

Sort Order
Define the order in which 
order your criteria should 
apply (even if there is 
only one attribute). For 
example if you want to 
look at a certain price 
range and within  that 
sort by Item number, 
choose:
1st for the Unit Price and
2nd for the Item number.

Catalog Maintenance > Export > Filters
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Filter Type
Define what type of filter 
you want to apply.  
Depending on which 
filter you choose, specify 
one or two filter values. 
For example: if you are 
looking for prices 
ranging from $X to $Y 
choose the 
‘From/Through’ filter on 
the unit price column 
and type values X and Y 
in the respective value 
fields. (Do not use $ 
symbol.)

Filter Type
Define what type of filter 
you want to apply.  
Depending on which 
filter you choose, specify 
one or two filter values. 
For example: if you are 
looking for prices 
ranging from $X to $Y 
choose the 
‘From/Through’ filter on 
the unit price column 
and type values X and Y 
in the respective value 
fields. (Do not use $ 
symbol.)

Catalog Maintenance > Export > Filters
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Example
The current filter 
settings result in a set of 
products where the 
supplier will break a case 
sorted by Item number.

Example
The current filter 
settings result in a set of 
products where the 
supplier will break a case 
sorted by Item number.

Catalog Maintenance > Export > Filter Example
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Saving Filters
If there is a specific filter 
setting that you want to 
save, you can do that by 
removing the asterisk 
(*), then checking the 
box and naming the 
filter. Existing templates 
(marked with *) cannot 
be altered, and therefore 
need to be renamed.

Once you click OK, the 
export will run and your 
newly created filter will 
be available in the drop 
down list. Going forward, 
you can alter it or delete 
it.

Saving Filters
If there is a specific filter 
setting that you want to 
save, you can do that by 
removing the asterisk 
(*), then checking the 
box and naming the 
filter. Existing templates 
(marked with *) cannot 
be altered, and therefore 
need to be renamed.

Once you click OK, the 
export will run and your 
newly created filter will 
be available in the drop 
down list. Going forward, 
you can alter it or delete 
it.

Catalog Maintenance > Export > Saving Filter Settings

Click ‘GO’ to execute 
the file Export.

Click ‘GO’ to execute 
the file Export.
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Result
The result will be a .csv 
file that can be opened 
and modified in Excel. 
Once you are done, 
make sure to save the 
file in .csv format again.

Result
The result will be a .csv 
file that can be opened 
and modified in Excel. 
Once you are done, 
make sure to save the 
file in .csv format again.

Catalog Maintenance > Export
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To start the import 
Procedure, click this 
button.

To start the import 
Procedure, click this 
button.

Catalog Maintenance > Import

Import
After making changes to 
the spreadsheet, you can 
import the updated data 

Import
After making changes to 
the spreadsheet, you can 
import the updated data 
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To start the import 
Procedure, click this 
button.

To start the import 
Procedure, click this 
button.

Catalog Maintenance > Import

All files that have 
been submitted by 
11:00 AM PST will be 
available in the 
system the next 
business day. 
Changes made by 
Price regulated 
suppliers  however 
will be available after 
approval by Hilton

All files that have 
been submitted by 
11:00 AM PST will be 
available in the 
system the next 
business day. 
Changes made by 
Price regulated 
suppliers  however 
will be available after 
approval by Hilton

Specify the file type and 
locate the file you want 
to import and click 
submit. Once the file has 
been successfully 
submitted you will get a 
confirmation message.

Specify the file type and 
locate the file you want 
to import and click 
submit. Once the file has 
been successfully 
submitted you will get a 
confirmation message.
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Catalog Maintenance > Online Maintenance

Offline Maintenance via Export and 
Import

Catalog Item Import and Export are available from the 
Catalog Tab on the front page.  Generally suppliers will 
maintain their catalog content via export and import.  If 
they want to make a change the will export the item 
data.  Make the change in the spreadsheet.  Then 
import it back into the system.  

Offline Maintenance via Export and 
Import

Catalog Item Import and Export are available from the 
Catalog Tab on the front page.  Generally suppliers will 
maintain their catalog content via export and import.  If 
they want to make a change the will export the item 
data.  Make the change in the spreadsheet.  Then 
import it back into the system.  

Online Maintenance

The system provides the ability to maintain catalog 
item data via online maintenance screens.  Functions 
are available for online catalog maintenance:
1. Setup Individual Items Within a Catalog
2. Manual Price Update for Price Regulated Suppliers
3. Auto Price Update
4. Update Auto Price Event Status (non-regulated)

Online Maintenance

The system provides the ability to maintain catalog 
item data via online maintenance screens.  Functions 
are available for online catalog maintenance:
1. Setup Individual Items Within a Catalog
2. Manual Price Update for Price Regulated Suppliers
3. Auto Price Update
4. Update Auto Price Event Status (non-regulated)
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Catalog Maintenance > Online Maintenance

Differences in Supplier Status

Depending on the relationship with Hilton, there are two different types of suppliers as 
it relates to maintaining catalog items:

• Non-price regulated
• Price regulated

The Status affects the way prices can be updated in the system. For example, 
regulated suppliers will update individual prices through a different interface than non-
regulated suppliers and price changes are made active by Hilton Supply Management.

Differences in Supplier Status

Depending on the relationship with Hilton, there are two different types of suppliers as 
it relates to maintaining catalog items:

• Non-price regulated
• Price regulated

The Status affects the way prices can be updated in the system. For example, 
regulated suppliers will update individual prices through a different interface than non-
regulated suppliers and price changes are made active by Hilton Supply Management.
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Uncheck the Hide Menu 
box.

Uncheck the Hide Menu 
box.

Catalog Maintenance > Setup Individual Items
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From the ‘V7 Procurement’ 
menu, choose ‘Setup 
Individual Items Within a 
Catalog.’

From the ‘V7 Procurement’ 
menu, choose ‘Setup 
Individual Items Within a 
Catalog.’

Catalog Maintenance > Setup Individual Items
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Click the ‘Vertical’ radio 
button to display the list of 
items. 

Click the ‘Vertical’ radio 
button to display the list of 
items. 

Catalog Maintenance > Setup Individual Items
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Catalog Maintenance > Setup Individual Items

Use this screen to edit item 
information.  This screen 
allows you to change item 
information one item at a 
time.  All the fields 
associated with an item are 
available from this screen if 
you are not price regulated.

(Price regulated suppliers 
will not be able to change 
price from this screen.)

Use this screen to edit item 
information.  This screen 
allows you to change item 
information one item at a 
time.  All the fields 
associated with an item are 
available from this screen if 
you are not price regulated.

(Price regulated suppliers 
will not be able to change 
price from this screen.)
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If you are modifying an 
item, choose it from the list 
below by clicking on it’s 
name. The item will load in 
the Entry (right) section of 
the screen.

If you are modifying an 
item, choose it from the list 
below by clicking on it’s 
name. The item will load in 
the Entry (right) section of 
the screen.

Catalog Maintenance > Setup Individual Items

Search your catalog items 
for a specific item. Specify 
a column to be searched 
(or search All columns),  
type a search text in the 
respective field and hit 
‘GO.’

Search your catalog items 
for a specific item. Specify 
a column to be searched 
(or search All columns),  
type a search text in the 
respective field and hit 
‘GO.’

The selected item loads in 
the entry section and can 
be modified.

The selected item loads in 
the entry section and can 
be modified.
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Select an item.Select an item.

Catalog Maintenance > Setup Individual Items

Save/Save As
Important: Click the 
‘Save’ button to confirm 
your changes. Click ‘Save 
As’ to save the current 
item under a new name.

Save/Save As
Important: Click the 
‘Save’ button to confirm 
your changes. Click ‘Save 
As’ to save the current 
item under a new name.

Print
Click ‘Print’ to see a 
printer-friendly HTML 
version of the entry screen.  

Print
Click ‘Print’ to see a 
printer-friendly HTML 
version of the entry screen.  

Set Defaults
Click this button to set the 
current settings as defaults 
for new items that are 
created during this session. 
(If the browser window is 
closed, the defaults are 
cleared.)

Set Defaults
Click this button to set the 
current settings as defaults 
for new items that are 
created during this session. 
(If the browser window is 
closed, the defaults are 
cleared.)
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Catalog Maintenance > Setup Individual Items

Item attributes

Further product attributes 
can be specified here, such 
as the product image.

Item attributes

Further product attributes 
can be specified here, such 
as the product image.
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Catalog Maintenance > Setup Individual Items

Item price

Prices can be changed 
manually by adding 
additional price rows. 
(For tracking purposes, 
historical prices should not 
be edited.)

Item price

Prices can be changed 
manually by adding 
additional price rows. 
(For tracking purposes, 
historical prices should not 
be edited.)

Click the ‘Add Row’ button.Click the ‘Add Row’ button.

Price Regulated 
Suppliers

Price regulated suppliers 
will have display only 
access to this tab, since 
special price change rules 
apply. Individual Prices are 
updated with the Manual 
Price Update procedure 
described later on.

Price Regulated 
Suppliers

Price regulated suppliers 
will have display only 
access to this tab, since 
special price change rules 
apply. Individual Prices are 
updated with the Manual 
Price Update procedure 
described later on.
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Catalog Maintenance > Setup Individual Items

To create a new price 
record, specify the new 
price and the effective 
date. The end date is for 
informational/ reporting 
purposes only.

To create a new price 
record, specify the new 
price and the effective 
date. The end date is for 
informational/ reporting 
purposes only.

To set a date you can also 
click the calendar Icon and 
select a date from the 
calendar pop-up window.

To set a date you can also 
click the calendar Icon and 
select a date from the 
calendar pop-up window.

Click ‘OK’ to save the new 
price entry.

Click ‘OK’ to save the new 
price entry.

IMPORTANT: To make 
changes permanent,  
click the OK button to 
save the detail record, 
then the SAVE button to 
save the record.

IMPORTANT: To make 
changes permanent,  
click the OK button to 
save the detail record, 
then the SAVE button to 
save the record.
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Catalog Maintenance > Setup Individual Items

Price breaks

Specify Price break 
quantities and price 
adjustments on this tab.

Price breaks

Specify Price break 
quantities and price 
adjustments on this tab.

Click the ‘Add Row’ button.Click the ‘Add Row’ button.
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Catalog Maintenance > Setup Individual Items

Specify the quantity where 
a price break will occur.
Choose between a flat 
amount adjustment or a 
multiplier adjustment or 
both.

Specify the quantity where 
a price break will occur.
Choose between a flat 
amount adjustment or a 
multiplier adjustment or 
both.

Multiplier:
Enter a multiple of 1 here 
to reflect a price change. 
E.g. 0.95 reflects a 5% 
reduction in price, whereas 
1.05 indicates a 5% price 
increase.

Multiplier:
Enter a multiple of 1 here 
to reflect a price change. 
E.g. 0.95 reflects a 5% 
reduction in price, whereas 
1.05 indicates a 5% price 
increase.

Flat Amount:
Enter a flat amount. 
Negative values reflect a 
flat price decrease and 
positive values a 
corresponding increase. 

Flat Amount:
Enter a flat amount. 
Negative values reflect a 
flat price decrease and 
positive values a 
corresponding increase. 

Click ‘OK’ to confirm 
your entries.

Click ‘OK’ to confirm 
your entries.
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Catalog Maintenance > Setup Individual Items

The price break you just 
entered is displayed here.

The price break you just 
entered is displayed here.

This concludes the 
Individual Setup of 
Items.

Click the ‘Close’ button 
to return to the 
FrontPage.

This concludes the 
Individual Setup of 
Items.

Click the ‘Close’ button 
to return to the 
FrontPage.

IMPORTANT: To make 
changes to the item 
permanent, you need to 
click the SAVE button.

IMPORTANT: To make 
changes to the item 
permanent, you need to 
click the SAVE button.
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Catalog Maintenance > Manual Price Update for Regulated Suppliers

All price changes will be 
considered pending 
until approved (made 
active) by Hilton Supply 
Management. Once the 
price changes are 
approved, the price will 
go into effect.

All price changes will be 
considered pending 
until approved (made 
active) by Hilton Supply 
Management. Once the 
price changes are 
approved, the price will 
go into effect.

If you are a Price 
Regulated Supplier, choose 
‘Manual Price Update for 
Price Regulated 
Companies’ from the ‘V7 
Procurement’ menu.

If you are a Price 
Regulated Supplier, choose 
‘Manual Price Update for 
Price Regulated 
Companies’ from the ‘V7 
Procurement’ menu.

This screen is used for 
creating price records for 
individual items that are 
manually entered.

This screen is used for 
creating price records for 
individual items that are 
manually entered.
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Catalog Maintenance > Manual Price Update for Regulated Suppliers

Manual price changes will 
be grouped in a Price 
Event. One Price event can 
contain multiple price 
change requests. 

Manual price changes will 
be grouped in a Price 
Event. One Price event can 
contain multiple price 
change requests. 

1. Enter a description for 
this price event.

1. Enter a description for 
this price event.

2. Click the Catalog Item 
price tab to define 
individual price changes. 

2. Click the Catalog Item 
price tab to define 
individual price changes. 

Note: 
The Status is Pending 
price regulation

Note: 
The Status is Pending 
price regulation
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Catalog Maintenance > Manual Price Update for Regulated Suppliers

Click the Add Row button.Click the Add Row button.
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Catalog Maintenance > Manual Price Update for Regulated Suppliers

Type in the Item# (SKU) 
and the new unit price as 
well as the price effective 
date.

Type in the Item# (SKU) 
and the new unit price as 
well as the price effective 
date.
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Catalog Maintenance > Manual Price Update for Regulated Suppliers

After you have added all 
the items necessary, click 
‘Save,’ which will save the 
event and send it to Hilton 
Supply Management for 
approval.

After you have added all 
the items necessary, click 
‘Save,’ which will save the 
event and send it to Hilton 
Supply Management for 
approval.

Click ‘OK’ to confirm. If you 
want to include more item 
price changes in the same 
event, click ‘Add Row’ 
again.

Click ‘OK’ to confirm. If you 
want to include more item 
price changes in the same 
event, click ‘Add Row’ 
again.

Hilton Supply Management 
will review the Price event 
and mark it either Active 
(approved) or Inactive 
(disapproved).

Hilton Supply Management 
will review the Price event 
and mark it either Active 
(approved) or Inactive 
(disapproved).
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Catalog Maintenance > Auto Price Update

The Auto Price Update 
screen is used by price 
regulated and non-price 
regulated suppliers to 
change prices for a group 
of items based on a 
percentage.  

Price changes made with 
this screen will be set to a 
status of "Pending" until 
the price change is 
approved either by HSM for 
a price regulated supplier 
or by a non-price regulated 
supplier himself.

The Auto Price Update 
screen is used by price 
regulated and non-price 
regulated suppliers to 
change prices for a group 
of items based on a 
percentage.  

Price changes made with 
this screen will be set to a 
status of "Pending" until 
the price change is 
approved either by HSM for 
a price regulated supplier 
or by a non-price regulated 
supplier himself.

Click on the ‘Auto Price 
Update’ from the ‘V7 
Procurement’ menu.

Click on the ‘Auto Price 
Update’ from the ‘V7 
Procurement’ menu.
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Catalog Maintenance > Auto Price Update

Scope of Auto Price 
Updates:

Auto Price Updates can be 
done for: 
a)   All your items.
b)   All your items within a 
specific catalog.
c)   All your items within a 
specific catalog and  
category.

Scope of Auto Price 
Updates:

Auto Price Updates can be 
done for: 
a)   All your items.
b)   All your items within a 
specific catalog.
c)   All your items within a 
specific catalog and  
category.

a) All Item Update
Check this box to update 
all your item prices in all 
catalogs.

a) All Item Update
Check this box to update 
all your item prices in all 
catalogs.

Specify a name for the 
auto update.

Specify a name for the 
auto update.



© 2002 Birch Street Systems37

Catalog Maintenance > Auto Price Update > All Items

Multiplier
Define a multiplier, e.g. 
1.05 for a 5% price 
increase or 0.95 for a 5% 
price decrease.

Multiplier
Define a multiplier, e.g. 
1.05 for a 5% price 
increase or 0.95 for a 5% 
price decrease.

Example
Shows the impact of the 
defined multiplier based on 
an item priced at $100.

Example
Shows the impact of the 
defined multiplier based on 
an item priced at $100.

Price Effective Date
Specify when the price 
changes will take effect. 

Price Effective Date
Specify when the price 
changes will take effect. 
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Catalog Maintenance > Auto Price Update > All Items

Execution
To execute the price 
update, click ‘Gen Records’, 
which will generate a price 
update event. In the case 
of a price regulated 
supplier, the event will be 
sent to Hilton Supply 
Management for approval.

Non-regulated suppliers 
will need to activate their 
own new prices. (See next 
slide.)

Execution
To execute the price 
update, click ‘Gen Records’, 
which will generate a price 
update event. In the case 
of a price regulated 
supplier, the event will be 
sent to Hilton Supply 
Management for approval.

Non-regulated suppliers 
will need to activate their 
own new prices. (See next 
slide.)

Save
You have to save the event 
before you can execute the 
price update. Reload the 
record from the list on the 
left.

Save
You have to save the event 
before you can execute the 
price update. Reload the 
record from the list on the 
left.
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Catalog Maintenance > Auto Price Update > All Items

Price Activation for 
Non-Price Regulated 
Suppliers

Non-price regulated 
suppliers will need to 
activate their own new 
prices. Click the ‘Update 
Auto Price Event Status’ 
from the ‘V7 Procurement’ 
menu.

(Price Regulated Suppliers 
will not have this menu 
option.)

Price Activation for 
Non-Price Regulated 
Suppliers

Non-price regulated 
suppliers will need to 
activate their own new 
prices. Click the ‘Update 
Auto Price Event Status’ 
from the ‘V7 Procurement’ 
menu.

(Price Regulated Suppliers 
will not have this menu 
option.)
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Catalog Maintenance > Auto Price Update > All Items

Click on the price event 
that you need to activate.

Click on the price event 
that you need to activate.
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Catalog Maintenance > Auto Price Update > All Items

Select ‘Active’ From the 
drop down menu.

Select ‘Active’ From the 
drop down menu.

After you have updated the 
status, click the Update 
button to confirm your 
change and close the 
screen.

After you have updated the 
status, click the Update 
button to confirm your 
change and close the 
screen.
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Catalog Maintenance > Auto Price Update

To return to the Auto 
price update screen, click 
on  ‘Auto Price Update’ 
from the ‘V7 Procurement’ 
menu.

To return to the Auto 
price update screen, click 
on  ‘Auto Price Update’ 
from the ‘V7 Procurement’ 
menu.
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Catalog Maintenance > Auto Price Update > Catalog

To update all items within 
a specific catalog, check 
the ‘Include all catalog 
items’ box.

To update all items within 
a specific catalog, check 
the ‘Include all catalog 
items’ box.



© 2002 Birch Street Systems44

Catalog Maintenance > Auto Price Update > Catalog

Specify which catalog you 
want to update. Note that 
the field has become 
required. Click the 
magnifying glass to display 
a list of all available 
catalogs.

Specify which catalog you 
want to update. Note that 
the field has become 
required. Click the 
magnifying glass to display 
a list of all available 
catalogs.

Select a catalog by clicking 
on its name.

Select a catalog by clicking 
on its name.

Proceed as described 
under ‘All item update.’

Proceed as described 
under ‘All item update.’
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Catalog Maintenance > Auto Price Update > Categories

To update all items within 
specific categories, click 
the Categories tab.

To update all items within 
specific categories, click 
the Categories tab.
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Catalog Maintenance > Auto Price Update > Categories

Click the ‘Add Row’ button.Click the ‘Add Row’ button.
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Catalog Maintenance > Auto Price Update > Categories

Click the magnifying glass 
to select a category from a 
list of all available 
categories. 

Note: Enter a catalog on 
the Auto price update tab 
to limit the list to one 
catalog.

Double click on a category 
name to select it.

Click the magnifying glass 
to select a category from a 
list of all available 
categories. 

Note: Enter a catalog on 
the Auto price update tab 
to limit the list to one 
catalog.

Double click on a category 
name to select it.
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Catalog Maintenance > Auto Price Update > Categories

Confirm by clicking OK.Confirm by clicking OK.
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Catalog Maintenance > Auto Price Update > Categories

If you want to include 
other categories in this 
update event, click ‘Add 
Row’ again.

Note: The same price 
multiplier will apply to all 
selected categories.

If you want to include 
other categories in this 
update event, click ‘Add 
Row’ again.

Note: The same price 
multiplier will apply to all 
selected categories.

Proceed as described 
under ‘All item update.’

Proceed as described 
under ‘All item update.’


